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Welcome
The Student Information System (SIS) is a web-based tool to assist in your daily
interaction with your child’s school life. This tool can be accessed from any
computer with Internet access. All that is required is that you have the correct
web site address and a valid username and password.

Using the SIS, you will be able to view your child’s absences, communicate with
the teachers through message boards, and view assignments the teachers have
assigned to your child.

Login
To access the system, enter your username and password and select the
“Submit” button.

The Parent Area
Upon logging onto the system, you will be taken to your own personal
homepage. From this page you will be able to access:

• Your  Child’s Schedule
• Student Information
• Days Absent
• Assignments
• Syllabi
• Calendar of Events
• Message Boards

Input
username

and
password



Parent Functions - Student Information System

Last Modified On: 09/04/02 Page 3

Your Child’s Schedule

Once you have logged on, the majority of the screen will be occupied by your child’s
schedule.  From here there are links to the message boards and assignments.  These
links are per class and may not be available for all classes.  In the above example, only
the World Lang. 7 class (6th period) has assignments.

Current
Schedule

Message
Board Link

View
Assignments

Calendar of
Events

School
Message Center

Attendance
Summary
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Message Boards

You can access the message boards by clicking the “View” link under the “Class
Message Boards” title (if available) from the schedule for the class you wish to view.

In this example, there is one message, “Progress Report”, posted on 1/18/2002 by
Demo Teacher.  To view the message, click on the message title.  The contents of the
posting will be displayed and you will be given the opportunity to reply to the posting.

You may also click the “Add a New Message” link to send a new message to the
teacher of that class.  The “Message Board” link will return you to the Message Board
home (shown above) and the “Back To Parent Area” will return you to the Parent Area’s
home.

Click message
title to read

Click to post a
new message

Click to reply to
the message
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Assignments

To access the assignments click on the “View” link under the “Assignments” title for the
class you wish to.  A list of assignments will be shown along with the due date and the
grade given. If the assignment has not been turned in and the due date has passed,
instead of a grade the SIS displays a “Late” notice.

Click to View
Assignment

Details

Click to View
Educational

Standards for
This Course
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At the top right corner is a link to the Educational Standards for the selected course.

Selecting the name of an individual assignment will display a detailed version of the
assignment, including the educational standards associated with the one assignment.
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Calendar

To view the entire month, click on the “[Show More]” link at the top of the calendar from
the Parent Area home page.  The Calendar of Events shows both school events and
assignments that have been given to your child.  Today’s date will be signified by a
yellow box while assignments shown with a blue box.  Assignment postings are their
due dates, not the date assigned.  To change the month, click on the arrows at the top
of the calendar.

Legend of
Color Codes

Items this month
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To view what has been posted for that day, click the link for that day in the calendar.
That day’s events will be displayed similar to below.  You may return to the monthly
view by clicking the “[View Month]” link above the calendar.

School Message Center

Any messages from administration are posted here.  New messages will be shown with
a “new” picture.  After a few days, the “new” picture will not be shown.  You can change
the number of messages you see by selecting a different number in the selection box
and click the “Show The Last” button.  Typically, this window will show the last 5
postings.

Change to limit amount of
messages to show
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Options

This section allows you to customize features and update information within the SIS.
One example is the ability to change your username and password.

Publications

The publication section contains any publications available from the school.  In the
example below, a Parent Handbook is available.  To view the publication, click the
name of the publication.

Click to View
the

Publication
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Help

If you experience any difficulty using the SIS, you can receive technical support by
selecting the “Help” link at the top of any page.

After selecting from one of the 4 choices, select the “Continue” button to be taken to a
page where you can describe your problem, ask your question or post your comment.

Select One
Option

Downloadable
Manual
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Logout

Always remember to log out.  You can logout by clicking the “Logout” link at the top right
of the Parent area.  Logging out ends your session.


